
Kansas Assessment Program

Test Coordinator Training
January 21, 2025



Trainers for today’s webinar:

Welcome KAP Test Coordinators!

ATS ATLAS KSDE

Susan Martin Aletra Johnson Julie Ewing

Lisa Braun Lee Jones (ACT)

Katherine Kocen Cary Rogers (DLM)

Drew Jarrett Chelsea Pelfrey



• KSDE changed from ksde.org to ksde.gov. Update your 
bookmarks as needed.

• Email addresses will now be firstname.lastname@ksde.gov

oExample: cpelfrey at ksde.org is now chelsea.pelfrey@ksde.gov 

• Everything will still be forwarded for now, but please start using 
the new addresses.

Website and Email Change



• KAP updates

• KELPA updates

• Kite® Technology updates

•Dynamic Learning Maps® (DLM®) updates

• ACT information

Agenda Topics



All webinars are conducted online via Zoom. A link to the webinar recordings, a 
PDF of the slide deck, and any additional resources can be found on the KAP 
website’s DTC Training page.

2024-25 Test Coordinator Training Webinars

2024-25 Webinar Dates

August 20, 2024 January 21, 2025

September 17, 2024 February 18, 2025

October 15, 2024 March 11, 2025

November 19, 2024 April 15, 2025

December 17, 2024 May 20, 2025



Connecting the Dots … FOR Learning!

•March 3-4, 2025

•Hilton Garden Inn, Manhattan, KS

• Registration link to follow

Learn from teachers, teams, and systems across Kansas about 
how formative assessments are the foundation to a Balanced 
Assessment System!

• Submit a proposal to present!

2025 KSDE Assessment Conference
featuring Caroline Wylie, Ph.D.



KAP Updates



Security and Ethics Training

• All local training MUST be completed by the beginning of the 
testing window.

oKeep documentation of training and staff signatures.

oDTCs should have the PowerPoint to use for training

oEmail Chelsea if you do not.



January Timeline

January

6 DTCs ensure all personnel administering or scoring KELPA have EP accounts.

6 Submit TEST records and enter PNPs for students taking KELPA.

20 Interim assessment window opens. Closes January 31.

21 DTC/BTC Virtual Training Webinar at 1:00.

31 TTS for ELA Passages Checklist Application due to TTSpassages@ksde.org.



•Window: January 20-31

• Send TASC record through KIDS

o If you have already completed this step, you do not need to do it 
again.

Spring Interim



• Student's PNP must be completed before state assessment testing 
begins.

• Once testing begins, the PNP may not be changed/edited.

• If accommodations have not been added before testing, the student 
will test without the accommodations.

• TTS Passages and Graphics applications due by Jan. 31st

Sent in one pdf to TTSpassages@ksde.gov. 

Must be emailed by DTC

Please check the flow chart and review checklists for completeness prior to 
submitting as resubmissions are not allowed

Personal Needs Profile Must be Complete



• If you have a unique situation and accommodation request for 
a student, please email cary.rogers@ksde.gov or call Cary 
Rogers at 785-296-0916 to discuss the student's specific 
needs.

oWe do have a new Unique Accommodations form that we will provide 
to the DTC after the initial conversation.

Unique Accommodations



• TTS Factsheet was updated 11/5

• TTS FAQ – NEW!!!

•Don Johnson has updated the link to the free PAR -
https://www.texthelp.com/confirmation/try-par-confirmation/ 

Text-To-Speech 



TTS in the PNP

6-8th and 10 Grades 3rd-5th Grades



• Enter once the window opens but before the window closes.

• KSDE approval required for SC-08 and SC-39

• SC-08 and SC-39 change

oEmail chelsea.pelfrey@ksde.gov for the form.

Special Circumstance Codes



On-site Monitoring for State Assessments

• Purpose: To monitor test security, KSDE staff and members of the 

Kansas Assessment Advisory Council annually visit 5%–10% of Kansas 

schools during test administration.

• A representative sample of districts in Kansas – across all state Board 

of Education regions, including both large and small districts – is selected 

for monitor visits.

• Kansas State Department of Education Test Security Guidelines



On-site Monitoring for State Assessments

• Two methods are used to conduct monitor visits:

• Schools and districts may volunteer to receive a monitor visit. A 
monitor team will be assigned to that district. The team will select the 
date they will conduct the visit based on the testing schedule provided by 
the school. The district will not be informed of the specific date selected.

• Other monitor visits are unannounced. A random sample of schools will 
be chosen from the list of districts and schools that did not volunteer. The 
DTC will be informed of potential visits and will share test schedules for 
the purpose of facilitating monitor visits.



On-site Monitoring for State Assessments

•To volunteer for a KAP on-site monitoring visit, email 
Chelsea Pelfrey at chelsea.pelfrey@ksde.gov 



•Check Your Data

o July 7- July 23, 2025

o KSDE Authenticated Web Application

▪AMOSS

AMOSS Check Your Data 



Questions?
Please use the chat feature in Zoom to ask any relevant questions or clarifications.



KELPA Updates



• Requesting volunteers for KELPA Monitoring

• Email Chelsea Pelfrey to volunteer.

• Contact will be made before the testing window opens to 
confirm that a visit will be happening.

oRemember that districts will not be told the specific date that the visit 
will happen.

KELPA Monitoring



• Reminder:

oAdd State Student Identifier (SSID) to KELPA Screener students

▪ Connects Screener Student to TEST Enrollment Record

▪ Retains KELPA Screener proficiency report associated with the SSID

oTwo ways to add the SSID

▪ Manually: Settings > Screener Student > View Student > Edit

▪ Upload/Link Student: Settings > Screener Student > Upload/Link Student > 
Upload updated KELPA Screener Student file

KELPA Screener



•Use the practice test logins to allow 
students to gain familiarity with 
Student Portal

• KELPA specific logins

oTest Microphone

• Kite Practice Test Guide

KELPA Practice



• Provides a list of students that are currently enrolled in KELPA 
that have received a 3 / Proficient in the last year.

Rostered Prior Year Proficient

• Located: Settings > Rosters > 
Rostered Prior Proficient

• Requirements: Student Uploaded 
via TEST record for KELPA



Questions?
Please use the chat feature in Zoom to ask any relevant questions or clarifications.



Kite Technology Updates



• Students using a screen reader 

oSelect Braille in the student PNP profile

oLet Kite know that the student does not need a braille booklet sent to 
them for testing

▪ KAPAccommodations@ku.edu

oThe test form assigned will be more compatible with external screen 
readers, making it easier for the student to access the content

Screen Reader 



• PNP upload has been updated to match the manual process

• Is available only as an Excel sheet

• Each PNP option has a drop down with only the available 
option for the assessment

• To edit you will need to unprotect the sheet

oSelect Review > Unprotect Sheet

PNP Upload



Interim - Interactive Reports

• N-value added to the Area Performance and Item Performance tabs

• N-value identifies the number of students who started the assessment in 
each group

o Roster, School, District, State

• Data now available for the Fall Interim



• Results not available until the second 
week of the test window

oWith the inclusion of operational field test 
items, the reporting for the spring interim will 
not become available until 1/27.

• Spring Interim Family Report

oFinal page includes all items on the Interim

oHow the student answered (correct, 
incorrect, partially correct)

Updates to Interim Reports - Spring



• Interim Question Report available for Fall Interim

How students performed on each item on the Interim

▪ Correct, Incorrect, Partially Correct

Interim > View Results > Interim Report > Interim Question Report

Interim Question Report



Instructional Mini Tests Available

Grades ELA Math Science

Grade 3 40 23 17

Grade 4 34 19 14

Grade 5 49 21 14

Grade 6 48 17 n/a

Grade 7 54 13 n/a

Grade 8 45 7 n/a

Grade 10 42 15 n/a

Grade band 6 - 8 n/a n/a 23

Grade band 9 -12 n/a n/a 19



•Districts control access

•Upload Parent email and SSID to create the parent student 
connection in EP

• Settings > Parents > Upload Parent tab or Add Parent tab

• KAP Test Coordinator Manual - Appendix G

• Reports available for all Kite assessments

Parent Portal



Announcements – KAP Website & EP



kap-support@ku.edu

855-277-9752

Live Chat in Educator Portal

Kite Service Desk Contact Info

Hours of Operation

7:00 AM – 5:00 PM CT Monday – Friday

Contact Methods



Questions?
Please use the chat feature in Zoom to ask any relevant questions or clarifications.



DLM Updates



DLM Dates Date Open Date Closed

Required Training August 6, 2024 April 25, 2025

Fall Test Window September 9, 2024 December 20, 2024

Spring Test Window February 3, 2025 April 25, 2025

DLM Dates



ELA/math

• Grades 3-8 and 10

• Must meet blueprint requirement in ELA and math – assign testlets 
through instruction and assessment planner; access testlet 
information page through instruction and assessment planner.

Science

• Grades 5, 8, and 11

• Must test on all 9 Essential Elements – testlets are assigned one at a 
time by the system; access testlet information page through test 
management instead of the instruction and assessment planner.

Spring Test Window



• SC codes need to be entered for each subject

• Student must be rostered, first contact survey complete, and 
one testlet assigned before an SC code can be entered.

• Special Circumstance Codes for Kansas Districts (PDF)

• For SC-08 and SC-39 require the Special Circumstance 
Exemption Form completed and sent to 
chelsea.pelfrey@ksde.gov .

Special Circumstance Codes



**Content is subject to change at any time due to current events**

• August 22 What do I need to do to get ready for the fall test window? (Vimeo) / Slides (PDF)

• September 4 How do I write instructional plans? (Vimeo) / Slides (PDF)

• October 10 DLM resources – How do I prepare my students for the DLM? (Vimeo)/ Slides (PDF)

• November 14 Instructionally Embedded Assessments to Guide Classroom Instruction (provided by DLM staff) 

• December 5 DLM fall test window wrap-up What needs to be finished by Dec 20th? Slides (PDF)

• February 6 DLM spring window Webinar Registration

• April 10 DLM wrap-up What needs to be finished by April 25th? Webinar Registration

Join Zoom Meeting

Meeting ID: 897 7927 3623
Passcode: 947213
One tap mobile: +13462487799

DLM Webinars

Register for entire 2024-25 Webinar Series



WIDA Alternate Access



Questions?
Please use the chat feature in Zoom to ask any relevant questions or clarifications.



ACT Information



• Fall scoring is complete.

• All reports will be mailed and/or posted not later than January 31, 2025

• Refer to the Online Reports Portal User Guide to access reports through 
Validus.

• Spring testing

• If you are testing on paper, submit the SDU to enroll your students. However 
if you did not do this before January 17, you will not receive barcode labels.

• For online testing, enroll students through Validus, set up testing sessions and 
test January 29-April 21.  Validus credentials will be sent to BTCs in two 
separate emails on January 29.

WorkKeys



• Submit the SDU to enroll students.  The SDU creates an order for 
paper testing if that is what you selected.  If you did not enroll 
students before January 17, you will not receive barcode labels for 
paper testing.

• Create test sessions and assign students to sessions for online 
testing for Test Window 1 beginning January 27.

• Verify enrollment at least two weeks before the materials receipt 
date you chose.

ACT



Questions?
Please use the chat feature in Zoom to ask any relevant questions or clarifications.



Session Wrap Up

Next Webinar:

February 18

A PDF of the slides and a recording of this webinar will be 
posted on DTC Virtual Training page each Friday following 
the webinar.



The Kansas State Department of Education does not discriminate on the basis of race, color, national origin, sex, disability or age in its programs and activities and provides equal access to the Boy Scouts and other 
designated youth groups. The following person has been designated to handle inquiries regarding the nondiscrimination policies: KSDE General Counsel, Office of General Counsel, KSDE, Landon State Office Building, 900 
S.W. Jackson, Suite 102, Topeka, KS 66612, (785) 296-3201.

• Kite Service Desk
 

 (855) 277-9752
kap-support@ku.edu

Contact Information

• DLM Service Desk
 

 (855) 277-9751
dlm-support@ku.edu

• DLM
 

 Cary Rogers
 (785) 296-0916
 Cary.Rogers@ksde.gov

• ACT
 

 Lee Jones
 (785) 250-3760
 Lee.Jones@ksde.gov

• KAP Assessments
 

 Chelsea Pelfrey
 (785) 296-0040
 Chelsea.Pelfrey@ksde.gov 


